BOQ TAI CHINH CONG HOA XA HOI CHU NGHIA VIET NAM

Poc 1ap-Tw do-Hanh phuc

QUY CHE THANH LAP VA HOAT PONG CUA VAN PHONG PAI
DIEN TO CHUC KINH DOANH CHUNG KHOAN
NUGC NGOAI TAI VIET NAM
(Ban hanh kém theo Quyét dinh sé 124 /2008/0D-BTC ngay 26 thang 12
nam 2008 cua B¢ truong Bo Tai chinh)

Chuong I
QUY DINH CHUNG

Pi¢u 1. Pham vi diéu chinh

Quy ché nay huéng din viéc thanh 1ap va hoat dong van phong dai
dién cua cac to chic kinh doanh chimg khodn nudc ngoai trén thi truong
chirng khoan Viét Nam.

Piéu 2. Giai thich tir ngir

Trong Quy ché nay, cac tir ngir dudi ddy duoc hiéu nhu sau:

1. Céng ty me 1a t6 chtc kinh doanh chimg khoan nudc ngodi c6 Vin
phong dai dién hoat dong tai Viét Nam.

2. Pai dién c6 tham quyén 1a:

a) Chu tich Hoi dong quan tri hodc Tong Giam dbc (Giam ddc) cia to
chuc kinh doanh ching khoan nudc ngoai;

b) Nhitng ngudi duoge dbi tuong tai diém a khoan nay uy quyén bang
van ban;

¢) Nhitng ngudi c6 du thim quyén theo Diéu 1& cta to chirc kinh
doanh chtmg khoan nudc ngoai dé ky cac van ban quy dinh tai Quy ché nay
va thyc hién cac cong viée lién quan trong pham vi thim quyén dugc giao.

3. Ban sao hop Ié 12 ban sao dugc co quan quan 1y ¢6 tham quyén cua

Viét Nam cong ching, chung thuc.



4. H6 so hop 16 13 hd so co du gidy to hop 18 theo quy dinh ctia Quy
ché nay, c6 noi dung dugc ké khai day du theo quy dinh cua phap luat.

5. Khai truong hoat déng 13 viéc bat dau tién hanh hoat dong Vin
phong dai dién.

6. Ngady khai trwvong hoat déng 1a ngay bat dau hoat dong.

Piéu 3. Quy dinh chung

1. T6 chtc kinh doanh ching khoan, thanh 138p va dang hoat dong
hop phép theo phap luat nudc ngoai dap ung diéu kién quy dinh tai Diéu 4
Quy ché nay dugc mé Van phong dai dién hoat dong tai Viét Nam.

2. Vin phong dai dién cta to chétc kinh doanh chimg khoan nudc
ngoai tai Viét Nam chiu sy quan ly, gidm sat cia Uy ban Ching khoan Nha
nudc.

3. Vin phong dai dién ciia céc t6 chirc kinh doanh chimg khoan nudc
ngoai tai Viét Nam duogc thanh lap trude thoi diém Luat Chung khoan co
hi€u lyc ma chua dang ky hoat dong theo cac quy dinh cua phép luat ching
khoan, phai dang ky hoat dong lai voi Uy ban Chimg khoan Nha nudc. HO
so dang ky lai hoat dong van phong dai dién tai Viét Nam cua to chirc kinh
doanh chimg khoan nudc ngoai theo quy dinh tai Diéu 5 Quy ché nay.

4. Vin phong dai dién t6 chtic kinh doanh chtng khoan nudc ngoai
tai Viét Nam va nguoi lam viéc tai cac van phong nay dugc bdo hd cac

quyén, loi ich hop phap va c6 nghia vu tuan thl phap luat Viét Nam.

Chuong I1
THANH LAP VAN PHONG PAI DIEN TAI VIET NAM

Picu 4. Piéu kién thanh 1ap Vin phong dai dién ciia to chirc kinh
doanh chirng khoan nuwdc ngoai

T6 chirc kinh doanh chimg khoan nudc ngoai dap tng cac diéu kién
sau duogc thanh 1ap Van phong dai dién tai Viét Nam:

1. La cong ty ching khoan, cong ty quan 1y quy, to chirc tai chinh ¢
hoat dong bao gém mot hodc mot sd céc nghi¢p vu nhu moéi gidi ching
khoan, ty doanh chimg khoan, tu vin dau tu chimg khoan, bao lanh phat
hanh chtmg khoan, quan 1y tai san, quan 1y quy dau tu chimg khoan.



2. Puoc cap phép hoat dong theo phap luat nudc ngoai hodc ding ky
kinh doanh cho cac nghiép vu chimg khoan, bao gdbm mot hodc mot sd cac
nghiép vu nhu moi gidi ching khoan, tw doanh chimg khoén, tu van dau tu
chung khodn, bao 1anh phat hanh chung khoan, quan 1y tai san, quan ly quy
dau tu ching khoan véi co quan c6 tham quyén trong linh vuc chimg khoan
tai nude noi to chire d6 thanh lap hodc diang ky kinh doanh.

3. Pugc co quan c6 thim quyén nudc ngoai cip phép thanh lap, dang
ky hoat dong van phong dai dién tai Vi¢t Nam; hoac td chirc kinh doanh
chtmg khodn nudc ngoai khong bi han ché viée thanh 1ap, dang ky hoat dong
van phong dai dién tai Viét Nam theo quy dinh ctia phép luat nudc ngoai.

4. Quy dinh tai khoan 2 Diéu nay khong ap dung ddi voi cac to chirc
nudc ngoai hoat dong trén thi trudng von, dugc phép cung cap dich vu quan
Iy tai san cho mot sb luong han ché cac nha dau tu dap tmg mot sb diéu kién
theo quy dinh cua phap ludt nudc ngodi va quan 1y cac quy dau tu lap tai
nudc ngoai ¢ y dinh, muc tiéu dau tu tai Viét Nam.

Pi¢u 5. Ho so diing ky hoat dong vin phong dai dién ciia to chirc
kinh doanh chirng khoan nwéc ngoai tai Viét Nam

1. HO so ding ky hoat dong vin phong dai dién cta td chuc kinh
doanh chimg khoan nudc ngoai tai Viét Nam bao gdm:

a) Gidy dé nghi cip Gidy ching nhan ding ky hoat dong vin phong
dai dién do dai dién c6 tham quyén ctia to chirc kinh doanh ching khoan
nudc ngoai ky (theo miu quy dinh tai Phu luc I Quy ché nay);

b) Truong hop to chirc nudc ngoai dap ung diéu kién theo quy dinh
tai khoan 1, 2 Diéu 4 Quy ché nay, tai liéu bao gom:

- Ban sao hop 1& Gidy phép hoat dong, Gidy dang ky kinh doanh
hodc cac tai lidu co gia tri phap 1y tuong duong do co quan c6 tham quyén
trong linh vuc chimg khoan ciia nudc ngoai cap, xac nhan t6 chic kinh
doanh chimg khoén nudc ngoai dap ung cac diéu kién quy dinh tai khoan 1,
khoan 2 Diéu 4 Quy ché nay. Trong trudng hop Gidy phép hoat dong, Gidy
dang ky kinh doanh hodc tai li€u c6 gia tri phap 1y tuong duong cé quy dinh
thot han hoat dong cua td chirc kinh doanh chirng khoan nudc ngoai thi thoi
han d6 phai con it nhat 13 mot (01) nam;



Truong hop to chitc nude ngoai chi dap tmg diéu kién theo quy dinh
tai khoan 4 Piéu 4 Quy ché nay, tai liéu bao gém:

- Ban sao hop 1& Gidy phép hoat dong, Gidy dang ky kinh doanh
hodc cac tai lidu co gia tri phap 1y tuong duong do co quan c6 tham quyén
cap cho t6 chlrc nudc ngoai;

- Trich lyc quy dinh cta phap luat nudc ngoai chimg minh to chirc
nuéc ngoai duoc phép cung cip dich vu quan 1y tai san;

Truong hop t6 chirc nudc ngoai dap tmg diéu kién theo quy dinh tai
khoan 4 Piéu 4 Quy ché nay va di dang ky ma so giao dich cho hoat dong
dau tu tai Viét Nam cua cac quy dau tu dang quan 1y, tai liéu bod sung bao
gom:

- Danh sach cac quy dau tu hoat dong tai Viét Nam duoc xac nhan
bdi nguoi co6 thim quyén cua to chirc nudc ngoai kém theo Ban sao Gidy
chtng nhan dang ky ma sb giao dich chting khoan ciia cac quy nay. Danh
sach vé cac quy bao gom cac thong tin vé quy mé vén huy dong, quy mod
von dy kién dau tu tai Viét nam, linh vuc du kién dau tu, ngan hang luu ky
tai Viét Nam, cong ty chimg khoan hodc cong ty quan 1y quy cung cap dich
vu chimg khoan, ngin hang noi mé tai khoan von dau tu gian tiép kém theo
ban sao hop 1é Gidy xac nhan viéc dang ky Tai khoan Vén dau tu gian tiép.

Truong hop to chirc nude ngoai dap Gng diéu kién theo quy dinh tai
khoan 4 Piéu 4 Quy ché nay va chua ding ky mi sb giao dich cho hoat dong
dau tu tai Viét Nam cua cac quy dau tu dang quan 1y, tai liéu bod sung bao
gom:

- Ban sao hop 1¢ Gidy dang ky 1ap qui hoic tai liéu tuong duong do
co quan quan 1y ¢6 thAim quyén nude noi t6 chire d6 huy dong von thanh 1ap
quy hodc dang ky hoat dong cua quy. Truong hop theo phap luat nudc noi
quy duoc thanh 1ap hoidc ding ky kinh doanh, co quan quan 1y c6 thim
quyén khong cap céc tai liéu néu trén, t6 chirc nudc ngoai co thé ndp céc tai
lidu sau ddy dé thay thé: Tai liéu trich lyc tir trang thong tin dién tir (website)
clia co quan quan 1y c6 thim quyén nudc noi quy duoc thanh 1ap hodc ding
ky kinh doanh x4c nhan viéc quy d hoan tat viéc dang ky thanh 1ap;

- Ban Cao bach cua Quy hoac tai liéu tuong duong;



- Piéulé Quy (The Articles of Incorporation, The Fund Charter);

- Hop d6ng tin thac (Trust Deed/Fund Contract) hodc Bién ban thoa
thuan gép von (Memorandum for private placement, Establishment
Contract);

- Vian ban x4c nhan vé quy md vn gop cua Ngan hang luu ky, Ngan
hang gidm sat (Custodian Bank, Depository Bank).

c¢) Ban sao Bién ban thoa thuan gép vén (Memorandum for private
placement, Establishment Contract) hodc Bién ban thdéa thuan thanh 1ap
Cong ty hodc Diéu 1é Cong ty (The Articles of Incorporation) ciia t6 chirc
kinh doanh chirng khoan nudc ngoai;

d) Bién ban hop Hoi déng quan tri va Nghi quyét cua Hoi déng quan
tri cta t6 chirc kinh doanh chtng khodn nuéc ngoai vé viée 1ap Vian phong
dai dién tai Viét Nam, vé viéc bd nhiém Truong dai dién tai Viét Nam, trong
d6 néu rd pham vi hoat dong cua Van phong dai dién tai Viét Nam; kém
theo Ban Cam két cua to chirc kinh doanh chimg khoan nudc ngoai vé viéc
hoan toan chiu trach nhiém vé hoat dong cua Vin phong dai dién tai Viét
Nam, dam bao sy tudn thu hoat dong cua Van phong dai dién cua td chirc
kinh doanh ching khoan nudc ngoai theo cac quy dinh phép luat cua Viét
Nam;

e) Ban sao hop 186 Ho chiéu hodc Chting minh thu nhan dan, So yéu
1y lich ctia nguoi du kién dugce bd nhiém 1am Truong dai dién tai Viét Nam
(theo mAu quy dinh tai Phu luc II ban hanh kém theo Quy ché ndy) c6 xac
nhan cta to chuc kinh doanh chiimg khodn nudc ngoai hoac xac nhan cua
chinh quyén dia phuong (ddi véi trudng hop Trudong dai dién 1a nguoi Viét
Nam), Danh sach va So yéu 1y lich c6 xac nhan ctia co quan quan 1y c¢6 thAm
quyén ctia nhan vién 1am viéc tai van phong dai dién (néu c6) (theo mau quy
dinh tai Phu luc IT kém theo Quy ché nay);

f) Hop dong nguyén tic vé viéc thué tru s& Vin phong dai dién kém
theo vin ban xac nhan quyén s¢ hitu hoic tham quyén cho thué ciia bén cho
thué tru so;

g) Bdo cdo tai chinh niam tai chinh gin nhit hodc vin ban xac nhan
tinh hinh thyc hién nghia vu thué hodc tai chinh trong nam tai chinh gén nhét



do co quan c6 thAm quyén noi t6 chic kinh doanh chimg khoan nuéc ngoai
thanh 1ap cép;

h) Vin ban ctia co quan c6 thim quyén tai nudc noi t6 chirc kinh
doanh chtng khoan thanh 1ap hodc ding ky hoat dong cho phép to chic nay
m¢ Van phong dai dién hoat dong tai Viét Nam; truong hop quy dinh cua
nude ngoai khong yéu ciu phai co van ban chap thuan thi phai ¢ tai liéu
chirng minh viéc nay (trich luc quy dinh cua phép luat nudc ngoai).

2. Ho so theo quy dinh tai khoan 1 Piéu nay duogc 1ap thanh hai (02)
bd, mot bo béng tiéng Viét va mot bd béng tiéng Anh trong do:

a) Bo ho so tiéng Anh phai dugc hop phap hoa lanh su, trir bao cdo
tai chinh duoc lap truc tiép bang tiéng Anh va cac van ban cta co quan cé
thAm quyén nudc ngoai giri truc tiép cho Uy ban Ching khoan Nha nudc;

b) Cac ban sao tiéng Viét va cac ban dich tir tiéng Anh ra tiéng Viét
phai dugc to chirc hanh nghé cong chimg hop phap tai Viét Nam xac nhan
theo quy dinh cta phap luat vé cong ching; riéng ban dich cac bao cio tai
chinh nim, Bién ban thoa thuan goép von (Memorandum for private
placement, Establishment Contract) hodc Bién ban thdéa thudn thanh lap
Cong ty, Quy hodc Piéu 1¢ Cong ty, Quy (The Articles of Incorporation, The
Fund Charter) va cac tai liéu trong duong do co quan, to chiic c¢6 thim
quyén va co chirc nang dich thuat hoat dong hop phap tai Viét Nam xac
nhan;

¢) Gidy phép hoat dong, Gidy ding ky kinh doanh va cac tai liéu, vin
ban phap 1y do cac co quan quan 1y c6 tham quyén Viét Nam cip, cac vin
ban tiéng Viét 1a ban gdc (hodc sao tir ban gdc tiéng Viét) va duogc lap tai
Viét Nam khong can phai dich ra tiéng Anh, hop phap hoa lanh su.

3. Viéc stra doi, b6 sung hd so dugc tién hanh khi to chtrc kinh doanh
ching khoan nudc ngoai thdy can stra ddi, bd sung hoic Uy ban Chung
khoan Nha nuéc yéu cau sira d6i, bd sung. Ban sira d6i bo sung phai co chir
ky cta nhimg nguoi di ky trong Hb so dang ky gui cho Uy ban Chimg
khoan Nha nudc hodc nhitng nguoi c6 cung chirc danh véi nhitng ngudt noi

trén.



4. Trong thoi han bay (07) ngay lam viéc, ké tir ngay nhan duoc day
da bo ho so dé nghi cap Gidy chung nhan ding ky hoat dong Vin phong dai
dién hop 1¢, Uy ban Chimg khoan Nha nudc cip Gidy ching nhan diang ky
hoat dong van phong dai dién td chire kinh doanh chung khoan nudc ngoai
tai Viét Nam. Truong hop tir chdi, Uy ban Ching khoan Nha nudc phai tra
101 bang van ban va néu rd 1y do.

Pi¢u 6. Cong b6 thong tin va khai truwong hoat dong

1. Trong thdi han ba muoi (30) ngay, ké tir khi duoc cip Gidy ching
nhan ding ky hoat dong Van phong dai dién, t6 chtc kinh doanh chtng
khoan nudc ngoai phai lam thi tuc xin cip con ddu véi co quan cong an (S6
Cong an tinh, thanh phd truc thudc trung wong noi dit Vin phong dai dién)
theo huéng din cta co quan cong an, thyc hién viéc cong bé Gidy chimg
nhan ding ky hoat dong Van phong dai dién trén mot to bao viét hoic bao
dién tir dugc phép phat hanh tai Viét Nam trong ba (03) sb lién tiép vé
nhiing ndi dung sau:

a) Tén, dia chi tru s& cua Van phong dai dién;

b) Tén, dia chi tru s& cua td chtrc kinh doanh ching khodn nudc
ngoai ¢d Van phong dai di¢n hoat dong tai Viét Nam;

c) Tén, quéc tich cua Truong dai di¢n;

d) S6, ngay cép, thoi han cua Gidy chimg nhan ding ky hoat dong
Van phong dai dién;

e) Noi dung hoat dong cua Van phong dai dién.

2. Trong vong mudi 1am (15) ngay ké tir khi chinh thirc khai truong
hoat dong, Vian phong dai dién phai gii Uy ban Chung khoan Nha nudc
thong bao hoat dong ctia minh (theo mau quy dinh tai Phy lyc IV ban hanh
kém theo Quy ché ndy) va céac tai liéu x4c thuc t6 chirc nudc ngoai di hoan
tat cac thu tyc khai truong hoat dong ctia Van phong dai dién theo quy dinh
tai khoan 1 Diéu nay.

Pi¢u 7. Thoi han hoat dong ciia Vin phong dai dién

1. Thoi han hoat dong cua Van phong dai dién td chtrc kinh doanh
chung khoan nudc ngoai duoc quy dinh cy thé trong Gidy ching nhan ding
ky hoat dong va duoc tinh tir ngay ky Gidy chimg nhan ding ky hoat dong.



2. Thoi han hiéu lyc ciia Gidy chimg nhan dang ky hoat dong cta van
phong dai dién tdi da 1a nam (05) nim nhung khong vuot qua thoi han con
lai ctia Gidy phép hoat dong, Gidy dang ky kinh doanh hodc vin ban phap 1y
tuong dwong cia to chirc kinh doanh chimg khoan nudc ngoai.

Picu 8. Piéu chinh Gidy chirng nhin ding ky hoat dong Vin
phong dai dién

1. Tb chirc kinh doanh chimg khoan nudc ngoai phai dé nghi Uy ban
Chung khoan Nha nudc diéu chinh, stra d6i, bd sung Gidy ching nhan ding
ky hoat dong Vian phong dai dién trong céc trudong hop cé nhiing thay doi
sau:

a) Thay d6i Truong dai dién;

b) Thay doi tén goi cia Van phong dai dién;

¢) Thay ddi dia diém dat tru so cia Van phong dai dién;

d) Thay d6i tén hodc dia diém dit tru sd cta to chic kinh doanh
chtng khoan nudc ngoai trong pham vi nude noi t6 chirc kinh doanh ching
khoén nudc ngoai thanh 1ap hoac dang ky hoat dong;

e) Thay d6i tén goi hodc thay doi noi dang ky kinh doanh cua to chirc
kinh doanh chirng khoan nudc ngoai tr mot nudc sang nudce khac;

f) Thay doi hoat dong cua t6 chirc kinh doanh ching khoan nudc
ngoai; dia vi phap 1y hodc cac thay doi lién quan t6i viéc chia tach, sap nhap,
hop nhét caa to chirc kinh doanh chimg khoan nudc ngoai;

2. Ho6 so dé nghi diéu chinh, stra d6i, bo sung Gidy ching nhin ding
ky hoat dong Van phong dai dién bao gom cac tai liéu sau:

a) Truong hop thay doi Truong dai dién tai Viét Nam theo quy dinh
tai diém a khoan 1 Diéu nay:

- Gidy dé nghi diéu chinh, sira d6i, b sung Gidy ching nhan ding
ky hoat dong Vian phong dai dién do dai dién c6 tham quyén cua t6 chic
kinh doanh ching khoan nuéc ngoai ky (theo mau quy dinh tai Phu lyc I1I
ban hanh kém theo Quy ché nay);

- Quyét dinh bd nhiém, thay ddi Truong dai dién tai Viét Nam do
dai dién c6 thim quyén cua t6 chuc kinh doanh chimg khoan nudc ngoai ky;



- Giéy to chiing minh Trudéng dai dién sép man nhiém da thuc hién
déy da nghia vu thué, tai chinh v&i Nha nuée Viét Nam;

- Ban sao hop 1€ HO chiéu hodc Chiing minh thu nhan dan, So yéu ly
lich ctia nguoi dy kién duge bo nhiém lam Truéng dai dién tai Viét Nam c6
xac nhan cta to chirc kinh doanh chimg khoan nudc ngoai hodc xac nhan
ctia chinh quyén dia phuong d6i véi truong hop Truong dai dién 1a nguoi
Viét Nam (theo mau quy dinh tai Phy luc II ban hanh kém theo Quy ché
nay).

b) Truong hop thay doi tén, dia diém dit try so cua vin phong dai
dién theo quy dinh tai diém b, ¢ khoan 1 DPiéu nay:

- Gidy dé nghj diéu chinh, stra d6i, b sung Gidy chting nhan ding
ky hoat dong Vian phong dai dién do dai dién c6 thim quyén cua to chirc
kinh doanh chung khoén nudc ngoai ky hodac Truong dai dién ky khi c6 uy
quyén cia to chuc kinh doanh chimg khoan nudc ngoai (theo mau quy dinh
tai Phu luc IIT ban hanh kém theo Quy ché nay) kém theo vian ban iy quyén;

- Ban sao hop 1¢é Gidy phép hoat dong, Gidy dang ky kinh doanh
hodc cac tai lidu co gia tri phap 1y tuong duong do co quan c6 tham quyén
nudc ngoai cap;

- Ban sao hgp dong thué dia diém méi ciia Van phong dai dién (trong
truong hop thay dbi dia diém dit tru s cia Van phong dai dién);

¢) Truong hop diéu thay d6i lién quan dén to chirc kinh doanh chung
khoan nudc ngoai theo quy dinh tai diém d, e, f khoan 1 Diéu nay:

- Trong thoi han 03 (ba) thang ké tir ngdy c6 su thay doi lién quan
dén t6 chirc kinh doanh ching khoan nudc ngoai theo quy dinh tai diém d, e,
f khoan 1 Piéu ndy. T6 chitrc kinh doanh chimg khoan nudc ngoai phai nop
Gidy dé nghi diéu chinh, sira doi, bo sung Gidy ching nhan ding ky hoat
dong Van phong dai dién tai Viét Nam do dai di¢n co tham quyén cla to
chuce kinh doanh chimg khoan nudc ngoai ky;

- Ban sao hop 18 Gidy phép hoat dong, Gidy ding ky kinh doanh,
hodc cac tai liéu phap 1y ching minh su thay ddi dia diém cta t6 chire kinh
doanh chtng khoan nudc ngoai trong pham vi nuéc noi t6 chirc d6 thanh
1ap, thay doi tén, dia vi phap ly, thay dbi tru so, thay doi noi ding ky kinh



doanh ciia to chtrc kinh doanh chtng khodn nuéc ngoai hodc gidy to co gia
trj tuong duong cia to chirc kinh doanh chimg khodn nudc ngoai duge co
quan c6 tham quyén noi t6 chirc kinh doanh chimg khoan nuéc ngoai thanh
1ap hoac dang ky kinh doanh x4c nhan.

3. Trong thoi han bay (07) ngay lam viéc, ké tir ngay nhan dugc ho
so day du va hop 1& cua t6 chuc kinh doanh chimg khoan nudc ngoai theo
quy dinh tai khoan 2 Diéu nay, Uy ban Chtng khoan Nha nudc cé trach
nhiém diéu chinh, sira doi, bd sung Gidy ching nhan dang ky hoat dong Vin
phong dai dién. Trudng hop tir chéi, Uy ban Chimg khoan Nha nudc phai tra
101 bang vin ban va néu rd 1y do. Thoi han néu tai khoan nay khong bao gom
thoi gian to chire kinh doanh chimg khoan nudc ngoai stra d6i, b sung hd
so dé nghi diéu chinh, stra d6i, bo sung Gidy ching nhan dang ky hoat dong
Vian phong dai dién tai Viét Nam.

4. Trong thoi han bay (07) ngay, ké tir khi Gidy chting nhan dang ky
hoat dong Van phong dai dién diéu chinh, t6 chirc kinh doanh chung khoan
nudc ngoai phai thuc hién viéc cong bd thong tin vé cac ndi dung di duoc
diéu chinh tai Gidy chting nhan ding ky hoat dong Vin phong dai dién theo
hinh thirc quy dinh tai khoan 1 Piéu 6 Quy ché nay.

Pi¢u 9. Gia han Gidy chirng nhin ding ky hoat dong Vin phong
dai dién

1. T6 chtrc kinh doanh chimg khoan nuéc ngoai duoc gia han Giay
chtmg nhan ding ky hoat dong Vin phong dai dién khi c6 du diéu kién sau
day:

a) La t6 chirc kinh doanh ching khoan nudc ngoai tiép tuc duy tri
hoat dong hop phép theo phap ludt ctia nudc noi té chirc d6 thanh 1ap hoic
dang ky kinh doanh, dap tmg céac diéu kién theo quy dinh tai Diéu 4 Quy ché
nay;

b) Khong c6 hanh vi vi pham nghiém trong phéap luat Viét Nam lién
quan dén hoat dong cta Vian phong dai dién va dan toi bi thu hdi Gidy chung
nhan dang ky hoat dong Van phong dai di¢n.
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2. Trong thoi han it nhat ba muoi (30) ngay, trudc khi Gidy ching nhan
dang ky hoat dong Vian phong dai dién hét han, to chirc kinh doanh chimg
khoan nudc ngoai phai lam thu tuc gia han.

3. Ho so dé& nghi gia han Gidy chimg nhin ding ky hoat dong Vin
phong dai dién bao gém cc tai lidu sau:

a) Gidy dé nghi gia han Gidy ching nhan ding ky hoat dong Vin phong
dai dién do dai dién c6 tham quyén cta t6 chtc kinh doanh chirng khoén
nude ngoai ky (theo mau tai Phu luc III ban hanh kém theo Quyét dinh nay);

b) Tai liéu theo quy dinh tai diém b, d, g khoan 1 Piéu 5 Quy ché
nay;

¢) Trudng hop c6 su thay d6i Piéu 18 cua t6 chic kinh doanh ching
khoan nudc ngoai hodc Trudng dai dién hodc tru sé& Van phong dai dién, ho
s0 bo sung cac tai lidu theo quy dinh tai diém c, e, h khoan 1 Piéu 5 Quy ché
nay.

4. Thoi han Uy ban Ching khoan Nha nuéc 1am thi tuc gia han Gidy
chimg nhan dang ky hoat dong Van phong dai dién thuc hién nhu thoi han céap
moi Gidy ching nhan dang ky hoat dong Vian phong dai dién theo quy dinh tai
Khoan 4 Piéu 5 Quy ché nay. Trudng hop tir chdi, Uy ban Chimg khoan
Nha nude phai tra 161 bang van ban va néu 13 1y do. Thoi han nay khong bao
gdm thoi gian to chie kinh doanh chimg khoan nudc ngoai stra d6i, bod sung
hé so dé nghi gia han Gidy ching nhan dang ky hoat dong Vin phong dai dién
tal Viét Nam.

Piéu 10. Pham vi hoat ddng, quyén va nghia vu ciia Vin phong dai
dién, Trudéng dai dién va nhan vién tai Van phong dai dién

1. Pham vi hoat dong Van phong dai dién cta t6 chuc kinh doanh
chtng khoan nudc ngoai tai Viét Nam bao gdm maot, mot s6 hodc toan bo
cac ndi dung sau day:

a) Thyc hién chirc nang van phong lién lac va nghién ctru thi truong
chung khoan;

b) Xuc tién xay dung cac du an hop tac trén linh vuc ching khoan va
thi truong ching khoén tai Viét Nam;
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¢) Thuc ddy, giam sat thuc hién cic hop dong thoa thuan da ky két
giita t6 chirc kinh doanh chimg khoan nudc ngodi véi cac to chic kinh té cua
Viét Nam trong linh vuc chung khoan;

d) Thuc day, giam sat thuc hién cac dy 4n do to chirc kinh doanh
chung khoan nudc ngoai tai tro tai Viét Nam trong linh vyc chiing khoan.

2. Vin phong dai dién cta cac to chirc kinh doanh chimg khoan nuéc
ngoai hoat dong theo mé6 hinh kinh doanh trong nhiéu linh vuc chi duoc thuc
hién cac hoat dong quy dinh tai khoan 1 Diéu nay.

3. Quyén cua Vian phong dai dién:

a) Vin phong dai dién chi duoc mé tai khoan chuyén chi bang ngoai
té hoac béng déng Viét Nam co géc ngoai té tai t6 chire tin dung dugc phép
hoat dong kinh doanh ngoai hdi tai Viét Nam va chi dugce st dung tai khoan
nay vao hoat dong cua Van phong dai dién. Viéc md, sir dung va dong tai
khoan cua Van phong dai dién thuc hi¢n theo quy dinh cua Ngan hang Nha
nudc Viét Nam;

b) Pugc thué nguoi Viét Nam va ngudi nudc ngoai vao lam viéc tai
Vin phong dai dién theo cac quy dinh cua phéap luat Viét Nam. Sau mdi lan
tuyén dung bd sung nhan vién ngudi nude ngoai 1am viée tai Vian phong dai
dién, trong thoi han nim (5) ngdy lam viée, Cong ty me phai bao cao Uy ban
chtng khoan Nha nudc vé viée tuyén dung nhan sy nude ngoai kém theo cac
van ban xac nhan sy chap thuan cta cac co quan quan 1y ¢6 thAm quyén;

¢) Vin phong dai dién t6 chtrc kinh doanh chtng khoan nudc ngoai
tai Viét Nam c6 con déu riéng theo quy dinh cua phap luit Viét Nam va chi
duogc str dung con diu nay trong cac vin ban giao dich thudc quyén han va
chtrc nang cua van phong dai di¢n;

d) Cac quyén lgi khac theo quy dinh ctia phép luét.

4. Nghia vu ctia Van phong dai dién

a) Van phong dai dién chi duoc thuc hién nhitng hoat dong theo ndi
dung va trong thoi han hoat dong quy dinh tai Gidy chting nhan ding ky
hoat dong Van phong dai dién. Van phong dai di¢n khong dugc cho thué lai

tru s& va khong dugc thyc hién chirc nang dai dién cho t6 chirc khac, khong
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duoc chuyén nhuong Gidy chimg nhan ding ky hoat dong Vin phong dai
dién cho t6 chirc hodc ca nhan khac;

b) Van phong dai dién phai thuc hién viéc dang ky lao dong, cac thu
tuc khac lién quan dén nguoi lao dong 1a ngudi nude ngoai, ngudi Vit Nam
cua van phong dai dién véi Uy ban Nhan dan tinh, thanh phé, truc thudc
trung wong theo quy dinh ctia phap luat va huéng din cua Uy ban Nhan dan
tinh, thanh pho;

c) Van phong dai dién khong duogc thuc hién cac hoat dong kinh
doanh tai Vi¢t Nam; khong duoc thuc hién viéc quan 1y tai sadn, quan 1y von
dau tu cho cac nha dau tu, ké ca phﬁn von dau tu cta Cong ty me tai Viét
Nam va cac hoat dong kinh doanh chiing khodn khac tai Viét Nam.

d) Cac nghia vu khéc theo quy dinh cua phap luat.

5. Trudéng dai dién khong dugc dé)ng thot kiém nhiém lam:

a) Nguoi ding dau chi nhanh ciia cung t6 chirc kinh doanh chimg
khoén nudc ngoai tai Viét Nam hodc 1a Truong dai di¢n, chi nhanh cua mot
td chirc nudc ngoai khéc tai Viét Nam hodac Gidm ddc, Pho Giam ddc (Téng
Giam ddc, Phé Téng Giam déc), nhan vién 1am viéc tai mot td chic kinh
doanh chirng khoan tai Viét Nam;

b) Nguoi dai dién theo phép luat cua doanh nghi¢p dugc thanh lap
theo phap luat Viét Nam, Giam ddc, Pho Giam dbc (Téng Giam dbc, Pho
Tong Giam déc);

¢) Ngudi dai dién theo phap luat cta t6 chirc kinh doanh chimg khoan
nudc ngoai; hodc thanh vién Hoi dong quan tri, Giam dbc, Pho Giam déc
(Toéng Giam ddc, Phé Tong Giam dbc) hodc 1a cac ca nhan khac c¢6 quyén ky
két cac hop ddng kinh té, giao dich tai san ma khong can ty quyén bang van
béan cua to chuc kinh doanh chtng khoan nudc ngoai.

6. Truéng dai dién chi dugc thay mat td6 chtrc kinh doanh ching
khoan nudc ngoai dé ky két cac hop dong lién quan dén hoat dong kinh
doanh, dau tu cua to chirc kinh doanh chimg khoan nudc ngoai véi cac to
chtrc kinh té, t6 chtrc kinh doanh chimg khoan Viét Nam trong truong hop
¢6 iy quyén hop phap bang vin ban ciia nguoi cd tham quyén cia to chirc
kinh doanh ching khoan nudc ngoai. Gidy iy quyén phai duoc 1ap riéng cho
mdi lan ky két (iy quyén ting 1an) va phai gui cho Uy ban Chimg khoan

13



Nha nuéc Ban sao hop 18 Gidy ay quyén dé trong vong 10 ngay lam viéc ké
tr ngay ky.

Picu 11. Ho so, thi tuc cham dirt hoat dong ciia Vin phong dai
dién

1. Vin phong dai dién t6 chirc kinh doanh chtimg khoan nudc ngoai
tai Viét Nam cham dut hoat dong trong céc truong hop sau:

a) Tu nguyén chdm dut hoat dong theo dé& nghi cta to chirc kinh
doanh chirng khoan nudc ngoai,

b) Hét thoi han hoat dong theo Gidy chimg nhan dang ky hoat dong
Vian phong dai dién;

¢) T6 chuc kinh doanh chimg khoan nudc ngoai bi giai thé, pha san;

d) Vin phong dai dién t6 chtrc kinh doanh chirng khoan nuéc ngoai bi
thu hoi Gidy chting nhan ding ky hoat dong theo quy dinh tai Piéu 12 Quy
ché nay.

2. Trudng hop Vin phong dai dién chdm dit hoat dong theo quy dinh
tai diém a, b khoan 1 Piéu nay, td chire kinh doanh chirng khoan nudc ngoai
phai giri Uy ban Chtng khoan Nha nudc Ho so dé nghi chdm dut hoat dong
ctia Van phong dai dién t6i thiéu ba muoi (30) ngay trudc ngay du kién giai
thé, két thuc hoat dong. HO so dé nghi cham dut hoat dong ciia Van phong
dai dién bao gém cac tai liéu sau:

a) Thong bao dy kién chdm dut hoat dong ctia Vin phong dai dién
(theo mau quy dinh tai Phu luc V ban hanh kém theo Quy ché nay);

b) K& hoach chidm dut hoat dong cta Van phong dai dién bao gém:
trinh ty va thu tuc thanh ly céc tai san ng, tai san c6 cia Van phong dai dién;
cach thuc, thdi han va ké hoach thanh toan céac nghia vu ng, thu hoi tai san
cb, giai quyét cac nghia vu, quyén loi voi ca nhan, t6 chic ¢ lién quan; ké
hoach chuyén tién va tai san ciia Van phong dai dién ra nudc ngoai;

¢) Quyét dinh cua co quan hodc dai dién c6 tham quyén ctua Cong ty
me vé viéc chdm dut hoat dong (dong ctra) Van phong dai dién;

d) Cac vin ban khac khi Uy ban Chimg khoan Nha nuéc yéu cau.

3. Trong thoi han muoi (10) ngay ké tir ngdy nhan ddy da bo ho so
theo quy dinh tai khoan 2 Piéu nay, Uy ban Chtng khoan Nha nudc xem xét
chép thuan vé mat nguyén tdc viéc cham dat hoat dong Van phong dai dién
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t6 chirc kinh doanh chtng khoan nudc ngoai tai Viét Nam. Trong truong
hop khong chap thuan, Uy ban Chimg khoan Nha nudc phai tra 101 bang van
ban va néu 10 ly do.

4. Trong thdi han mudi lam (15) ngay ké tir ngay nhan duoc cong
van chap thuin vé mit nguyén tic viéc chdm dut hoat dong ctia Vin phong
dai dién cua ij ban Chung khoan Nha nudc, Van phong dai dién t6 chuc
kinh doanh chiing khoan nudc ngoai phai hoan tat cac hoat dong dong cira
van phong dai dién bao gém:

a) Thong bao trén ba (03) s6 bdo lién tiép ctia mot (01) to bao Trung
wong hodc dia phuong noi Van phong dai dién to chuc kinh doanh chimg
khoén nudc ngoai co tru sé vé viéc cham dat hoat dong cua minh dé cac to
chire, ca nhan dén giai quyét quyén loi lién quan;

b) Thanh Iy Hop dong thué tru sé, Hop dong lao dong véi ngudi lao
dong va cac giao dich khac (néu c6);

¢) Hoan thanh cac nghia vu ndp thué, tai chinh dbi voi Nha nudc theo
quy dinh hién hanh cua phap lut;

d) Lam tha tuc tra con dau va Gidy chimg nhan di dang ky mau dau
Vin phong dai dién véi co quan cap dau;

e) Thuc hién diy du moi nghia vu, quyén loi ddi véi cac t chuc, ca
nhan khac c6 lién quan.

5. Sau khi hoan tit thu tuc theo quy dinh tai khoéan 4 Piéu nay, to
chtic kinh doanh chtng khoan bao cdo Uy ban Chtng khoan Nha nuéc vé
viéc dd hoan tat thu tuc két thic hoat dong cua Van phong dai dién tai Viét
Nam. H6 so bao cao bao gdm céc tai lidu sau:

a) Thong bao cham dat hoat dong ctia Van phong dai dién do Dai
dién c6 tham quyén cua t6 chic kinh doanh chimg khoan nuéc ngoai ky
(theo mau quy dinh tai Phu luc VI ban hanh kém theo Quy ché nay);

b) Vin ban, tai liéu lién quan chtimg minh t6 chirc kinh doanh ching
khoan nudc ngoai da hoan tat cac thu tuc thanh 1y, thyc hién déy du moi
nghia vu, quyén loi véi cac to chirc, ca nhan lién quan theo quy dinh tai
diém a, b, ¢, d, e khoan 4 Piéu nay (xac nhan cia co quan thué, vian ban
thanh 1y hop dong thué tru so, thanh 1y hop dong lao dong...) va cac quy
dinh li€én quan cta phap luat Viét Nam;

15



¢) Ban chinh Gidy Chtng nhin ding ky hoat dong Vin phong dai
dién t6 chire kinh doanh ching khoan nudc ngoai.

6. Trong thoi han mudi lam (15) ngdy, ké tir ngay nhan duoc dy du
hd so hop 18 theo quy dinh tai khoan 5 Piéu nay, Uy ban Chtng khoan Nha
nudc ra Quyét dinh chdm dat hoat dong Van phong dai dién td6 chirc kinh
doanh chiing khodn nudc ngoai.

7. Sau khi nhan dugc Quyét dinh cham dut hoat dong Vin phong dai
dién do Uy ban Chtng khoan Nha nudc cap. Vin phong dai dién t6 chirc
kinh doanh chtng khoan nudc ngoai dugc chuyén ra nudc ngoai tai san cia
t6 chirc kinh doanh chirng khoan con lai (néu c6) sau thanh 1y theo quy dinh
phap luat hién hanh

Pi¢u 12. Thu hédi Gidy chirng nhin ding ky hoat déng Vin phong
dai dién

Tuy theo tinh chat, muc do vi pham, t6 chirc kinh doanh chirng khoan
nude ngoai ¢ thé bi thu hdi Gidy chimg nhan dang ky hoat dong Vian phong
dai dién trong cac truong hop sau:

1. T6 chirc kinh doanh chimg khoan nudc ngoai, Van phong dai dién
ctia to chirc kinh doanh chtng khoan nudc ngoai ¢b tinh vi pham cac quy
dinh vé quan 1y ngoai héi theo phap luat Viét Nam, cac quy dinh trong linh
vuc chung khoan hodc c6 cac hanh vi lam dung thi truong, giao dich noi
gian, thao tung thi truong, ltra ddo; khong thuc hién dﬁy du cac nghia vu
thué, cac nghia vu tai chinh khac ddi v6i Nha nuée Viet Nam theo quy dinh
cua phap luat;

2. Hb so xin cap Gidy ching nhan ding ky hoat dong Vin phong dai
dién cua to chirc kinh doanh ching khoén nudc ngoai c¢6 nhirng thong tin sai
1éch, khong chinh x4c hodc bd sét nhitng nd1 dung quan trong theo quy dinh
phai co trong hd so;

3. Hoat dong sai muc dich, khong dung chirc nang hoac khong dung
ndi dung quy dinh trong Gidy chimg nhan ding ky hoat dong Vin phong dai
dién hodc cac quy dinh phap luat khac vé hoat dong ctuia Van phong dai dién;

4. Khong gui bao cao theo yéu cau cua Uy ban Ching khoan Nha
nudc va cac co quan co tham quyén dang thoi han quy dinh hoac thoi han
dugc yéu cau;
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5. T6 chirc kinh doanh chimg khoan nuéc ngoai tu nguyén chap dut
hoat dong Van phong dai dién tai Viét Nam,;

6. T6 chuc kinh doanh chung khoan nuéc ngoai bi chia, tach, sap
nhap, hop nhat ma to chtrc hinh thanh sau khi chia, tach, sap nhap, hop nhat
chidm dut hoat dong Van phong dai di¢n tai Viét Nam hodc bi co quan co
tham quyén c6 thim quyén tai nudc noi to chirc d6 thanh 1ap hodc dang ky
kinh doanh budc phai giai thé hodc bi pha san;

7. Vin phong dai dién khong tién hanh hoat dong trong thoi han
mudi hai (12) thang ké tir ngay duoc cap phép;

Picu 13. Ché @9 bao cao, lwu trir ho so ciia Vin phong dai dién to
chirc kinh doanh chirng khoan nwéc ngoai

1. Van phong dai dién co trach nhiém Bé4o cdo hoat dong dinh ky
hang quy, nim cho Uy ban Chting khoan Nha nuéc. Noi dung béo céo (theo
mau quy dinh tai Phu lyc VII ban hanh kém theo Quy ché nay).

2. Thoi han ndp bao cdo quy dinh tai khoan 1 Piéu nay:

a) Trong vong 15 ngay lam viéc ké tir ngay két thuc quy;

b) Trong vong 90 ngay lam viéc ké tir ngay két thiic nam.

3. Trong truong hop can thiét, khi c¢6 yéu cau bang van ban cua Uy
ban Ching khoan Nha nudc hodc cua co quan c6 thim quyén theo quy dinh
ctia phap luat Viét Nam, Vin phong dai dién c6 nghia vu bao cdo, cung cap
tai liéu hodc giai trinh cac van dé co lién quan dén hoat dong ctia Van phong
dai dién va hoat dong trén thi truong chung khoan Viét Nam cua td churc
kinh doanh chung khoan nudc ngoai ¢6 Van phong dai dién tai Viét Nam.

Chuong V
THANH TRA, GIAM SAT, XU LY VI PHAM

Picu 14. Thanh tra, giam sat

Van phong dai di¢n td6 chuc kinh doanh ching khoan nudc ngoai,
nhan vién lam viéc tai cac Van phong dai dién ctia td chtrc kinh doanh chiing
khoan nudc ngoai chiu su quan 1y, thanh tra, giam sat cua Uy ban Ching
khoan Nha nuéc va cic co quan quan 1y c6 tham quyén theo quy dinh phap
luat.

Piéu 15. Xir Iy vi pham
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Té chitc kinh doanh chtng khoan nudc ngoai, Van phong dai dién co
hanh vi vi pham céc quy dinh tai Quy ché nay thi tly theo tinh chat, mirc do
vi pham ma bi xir 1y theo quy dinh ctia phap luat vé xtr 1y vi pham hanh
chinh trong linh vuc chimg khoan.

Chuong VI
TO CHUC THUC HIEN

Picu 16. Ap dung Luat Chirng khoan ddi véi cac Vin phong dai
dién thanh 14p va hoat dong trude khi Quy ché nay cé hiéu lic thi hanh

T6 chirc kinh doanh chimg khoan nudc ngoai c6 Vian phong dai dién
hoat dong theo Luat Ching khoan phai diéu chinh cac hoat dong c6 lién
quan phu hop vdi cac quy dinh tai Quy ché nay trong vong ba (03) thang ké
tir khi Quy ché ndy c6 hiéu lyc thi hanh.

KT. BQO TRUONG
THU TRUONG

Tran Xuan Ha
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Phu luc I

MAU GIAY PE NGHI CAP GIAY CHUNG NHAN PANG KY HOAT
PONG CHO VAN PHONG PAI DIEN TO CHUC KINH DOANH CHUNG

KHOAN NUOC NGOAI TAI VIET NAM

(Ban hanh kém theo Quy ché thanh Idp va hoat dong ciia Vin phong dai dién 16 chirc

kinh doanh chirng khodn nudc ngoai tai Viét Nam)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap -Tuw do -Hanh phic
Pia diém, ngay ...... thang ...... nam...... ..
GIAY PE NGHI CAP GIAY CHUNG NHAN PANG KY HOAT PONG
VAN PHONG PAI DIEN
Kinh giri: Uy ban Chirng khoan Nha nuéc

1. Chung toi 13 (ghi bang chir in hoa tén t6 chic nudc ngoai — tén trén Gidy phép
thanh 1ap/dang ky kinh doanh):......... ..
2. Tén to chirc nudc ngoai Viet tat (MU CO):..ovvneeee e
Qudc tich clia td Chlrc NUGC NEOAT:. ... eeeuee e
4. Dia chi try so chinh: (dia chi trén Gidy phép thanh lap/dang ky kinh
doanh)............
5. Gidy phép thanh lap/dang ky kinh doanh SO.............coeweveeeeeeeeeeeeeeeeeeeee e
6. DOreini cAp ngay......... thang........... nam...........
7. Linh vuc hoat dong chinh:....... ... i
8. VOM GHBU 8. et
9. SO AT KNOAN:. . ..o tai Ngan hang..................
10. Biénthoais......cooiii faX.
1. Emailic..oo WEbSIte: .. ..vviiiii
12. Dai dién theo phap luat: (dai dién co tham quyén)
HoO VA . e
GG VU . e e e
QUOBC IO e



Pé nghi Uy ban Chitng khoan Nha nuéc cip Gidy Chirng nhén dang ky hoat dong
Vian phong dai dién tai Viét Nam véi n¢i dung cu thé nhu sau:

—

Tén day du va chinh thirc ciia Van phong dai dién':...............coooiiiiiiiiin .
2. Tén viét tat ctia Van phong dai dién (néu cO):......eveeeeii e,
3. Tén giao dich bang tiéng AnN:.............oiiiiiie e,
4

Dia diém dit tru s& Vin phong dai dién (ghi rd s6 nha, duong/phd, phudng/xa,
quan/huyén, tinh/thanh pho)..............o

5. Noi dung hoat dong ctia Van phong dai dién:.................ooeiiiiiini.

6. Truong dai dién
Ho va tén Trudng dai di€n........cccoevevveeeieeeniieeeiieeiee e,
Sinh ngay:.......cceeuee.. thang................. 1E:1 11 DO
Quoc EIC e et e e et eearaaa s

7. S6 ngudi lam viée tai VPPD la....ngudi, trong do:
+ S6 nhan vién 1a ngudi nude ngoai:
+ 86 nhan vién 1a nguoi Viét Nam:

Chiing tbi xin cam két:

1. Chiu trach nhiém hoan toan vé sy trung thuc va su chinh xac cua ndi dung Giéy
deé nghi va ho so kém theo.

2. Chiap hanh nghiém chinh moi quy dinh ctia phép luat Viét Nam lién quan dén Vin
phong dai dién cta t6 chirc kinh doanh chimg khoan nudc ngoai/td chirc dau tu
ching khoan phi ngan hang nudc ngoai tai Viét Nam va cac quy dinh cua Gidy
ching nhéan dang ky hoat dong ctia Van phong dai di¢n

Pai dién c6 thim quyén ciia to chirc nwée ngoai
(Ky, dong ddu va ghi ro ho tén)

! Tén Vian phong dai dién ghi nhu sau: Tén van phong dai dién + Tinh, thanh phé noi du kién dat Van
phong dai dién (trong trudng hop 6 chirc nude ngodi co tir 02 VPDD trd 1én) hodc Tén Vin phong dai dién
+ tai Viét Nam (trong truong hop t6 chirc nudce ngoai chi ¢6 01 VPDD tai Viét Nam).

: Trong truong hop to chirc nudc ngoai khong cé dau, Gidy dé nghi nay phai kém theo vin ban cua co quan
co tham quyén noi t6 chirc nudc ngoai dang ky thanh 1ap ching thuc chir ky cta nguoi dai dién co tham
quyén cua to chirc nuéc ngoai. Vin ban nay phai dugc hop phap ho4 lanh sy va dich ra tiéng Viét.
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Phu luc 11
MAU SO YEU LY LICH TOM TAT
(Ban hanh kém theo Quy ché thanh ldp va hoat dong ciia Vian phong dai dién t6 chike

kinh doanh chirng khodan nuoc ngoai tai Viét Nam)
CONG HOA XA HQI CHU NGHIA VIET NAM

Déc lap -Tw do -Hanh phuc

...... ngay.....thang....nam....
SO YEU LY LICH TU THUAT

gidi tinh: nam/nir

2
3. Noi sinh:
4
5

Qudc tich:
S6 chimg minh thu nhan dan/S6 an sinh xa hoi/ Ho chiéu...... ngay cip...... noi
cap......... (ngay gia tri hiéu lyc ddi véi ho chiéu)/ hodc cac van ban phap 1y twong dwong

Dia chi thuong tra: sb nha.....phudng/xa....quan/huyén.....tinh/thanh phé....

6
7. Trinh d6 van hoa:....
8
9

Qua trinh hoc tap, dao tao chuyén mon:

Thoi gian Truong dao Chuyén nganh | Khen thwéng Ky luat
tao dao tao
10)  Qua trinh lam vigc:
Thoi gian Noi lam viéc Chirc vu Khen thudéng Ky luat

T61 cam két va hoan toan chiu trach nhi€ém vé tinh chinh xac, trung thuc vé cac néi dung

noi trén.

Xac nhan ciia co’ quan quan 1y ¢6 thAim Nguoi khai

quyén/co quan noi dang cong tac (Ky, ghi ro ho tén)
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Phu luc III

MAU GIAY PE NGHI GIA HAN/PIEU CHINH/CAP LAI GIAY PANG

KY HOAT PONG VAN PHONG PAI DIEN

(Ban hanh kém theo Quy ché thanh ldp va hoat dong ciia Van phong dai dién t6 chire

kinh doanh chirng khodan nuwoc ngoai tai Viét Nam)

Pia diém, ngay... thang ...ndm...

GIAY PE NGHI GIA HAN/PIEU CHINH/CAP LAI
GIAY CHUNG NHAN PANG KY HOAT PONG VAN PHONG PAI DIEN

Kinh giri: Uy ban Chig khoan Nha nuéc

Chung toi la:

1.  Tén td chirc nuwdc ngoai: (ghi bang chit in hoa, tén trén Gidy phép thanh 1ap/ ding
Ky KINh dOanh)i.......cooieiiiiiieiee e

2. Tén td chirc nUdC NZOAL VIt tAt (NEU COY:urvrvreeeieeeeeeeeeeeee e

3. Qudc tich clia td ChUC MUEGC NEOAL .. ..o

4. Pia chi tru s& chinh: (dia chi trén Gidy phép thanh lap/ding ky kinh doanh)

5. Giay phép thanh 1ap (dang ky kinh doanh) S6:...........ooeveeueecereeeeeeeeeeeeeeeeereeeees

6. DO o cip ngay.....thang.....nam....... taleceeennen.

7. Linh vuc hoat dOng chinh:.........ccccoooiiiiiiiiii e

8. VOM GHEU L&u... oottt

9. SO tai KhOAN .....oeeeeeeeeeeeeeen. tai Ngan hang:........ccccoeevvveeiiieciieecieee,

10. Diénthoaii....cccoeevvviiieiiiiiiiiiiiieeeee, Fax: oo

| R 7' o 1 | R Website: (18U CO).....vuveeereeeeeeeeeeeeeen

12.  Dai dién theo phép luat: (dai dién c6 tham quyén)

|3 (o I 1< SRR

CRTIC VUit e ettt et s

QUOBC HCR ettt ettt et ee et ee e ee e eeeees

Hién c6 Van phong dai dién hoat dong tai Viét Nam:

1.

W

O N

Tén Vin phong dai dién (ghi theo tén trén Gidy chimg nhan ding ky hoat
Tén viét tat: (né}l B0 b b e s
Tén giao dich bang tieng Anh:.........ccocviniiinnn. sttt stasastasaates
bia diém dat tru s¢ Van phong dai dién: (ghi r0 s6 nha, duong/pho, phuong/xa,
quan/huyén, tinh/thanh pho).........cooviiiiiiiiiii e,

DO i cip ngay.....thang.....nam....... taleceeeenne.
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9. Diénthoaii...ccoooviiiiiiiiiiiiiiiiiiiiiiin, ) 5 SR

10. Emaili..cccoeeeiiiieieeeeeeeeeeeeeeeee Website: (18U CO).....vuveeeereeeeeeeeeeeeen

11. Noi dung hoat dong cua Van phong dai dién: (ghi cu thé linh vuc hoat dong theo
GHAY PIEP). e

12. Trudng dai dién:

HO VA ten:..ccoieieieeeeee e Giditinh:......ooovveeiiieeieeiees

Quoc BN et

S6 ho chiéu/Chimg minh nhan daAn:............oooeeeeeieeeeeeeeeeee e

DO e cip ngay.....thang.....nam....... tai......

Chiing tbi dé nghi gia han/diéu chlnh/cap lai Gidy chirng nhan diing ky hoat dong
Vin phong dai dién véi ndi dung cu thé nhu sau:

1. Lydodé nghi g8 AN ...
2. Thoi han dé nghi duoc gia han them:..........co.ooeeveeveeeeeeeeeeeeeeeee e,
hodc

1. Lydodé nghi GIEU CHINNE ...
2. NOi dung dilu Chinh:.....o.oooeeeeeeeeeeee e,

Chiing tdi xin cam két:

1. Chiu trach nhiém hoan toan vé su trung thuc va sy chinh xéac cua ndi dung Pon dé nghi
va tai liéu kém theo.

2. Chép hanh nghiém chinh moi quy dinh ctia phap luat Viét Nam lién quan dén Van
phong dai di¢n cua thuong nhan nudc ngoai tai Vi¢t Nam va cac quy dinh cua Giay phép
thanh 1ap Van phong dai dién.

Pai dién c6 thim quyén ciia t6 chirc nwée ngoai/Trwéng dai dién
(Ky, déng ddu va ghi 16 ho tén)’

Trong truong hop thay dia diém dat Tru s Vian phong dai dién hodc trong truong hop mat, rach, tiéu huy
Gidy ching nhan ding ky hoat dong, Truong dai diénh dugc quyén dung tén ky (néu duoc uy. quyén bang
van ban) Gidy dé nghi diéu chinh hodc dé nghi cap lai Glay chimg nhan. Trong truong hop to chirc nudce
ngoai dimg tén ky G1ay dé nghi nhung khong c6 dau, Gidy dé nghi nay phai kém theo vin ban ctia co quan
co tham quyen noi to chirc nudc ngoai dang ky thanh lap chimg thuc chir ky cta nguoi dai dién c6 tham
quyén ctia to chirc nudc ngoai.
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Phu luc IV
MAU THONG BAO HOAT PONG CUA VAN PHONG PAI DIEN
(Ban hanh kém theo Quy ché thanh Idp va hoat dong ciia Vin phong dai dién 16 chirc

kinh doanh chirng khodn nudc ngoai tai Viét Nam)

THONG BAO HOAT PONG CUA VAN PHONG PAI DIEN
................................. (ghi tén theo Giay chung nhan dang ky hoat dong VPDD)

Pia diém, ngay... thang ...ndm...
Kinh giri: Uy ban Chirng khoan Nha nuéc

Vin phong dai dién ctia (ghi bang chir in hoa tén thuong nhén ghi trén Gidy dang ky kinh
doanh / Gidy chimg nhin dang kY hoat d0ng): .......coveevevveeeeeeeeeeeeeeeeeeennn

Dia chi try s¢ chinh: (dia chi trén Gidy dang ky kinh doanh / Gidy chimg nhan dang ky
hoat

I. Van phong dai dién:

Tén Vian phong dai dién: (ghi bang chit in hoa, ddm theo tén Vian phong dai dién trong Gidy
dang ky kinh doanh / Gidy ching nhan diang ky hoat dong) ........

Tén giao dich bang tiéng Anh: (ghi bang chir in hoa theo tén giao dich bang tiéng Anh
trong Gidy diang ky kinh doanh / Gidy ching nhin ding ky hoat

Do cip ngay: ..... thang... ndm..........cco.co......

Thot han hoat dong: tir ngay...thang...nam.. .dén ngdy...thang...nam..................

Dia chi tru s¢ Van phong dai dién (ghi theo Giay dang ky kinh doanh / Giay ching nhan
dang k¥ hoat AONE).....cccoert coiieie e

bPiénthoai: ... Fax oo,

Email: ..o (néu co)

Sé tai khoan ngoai té tai Viét Nam:.......... tai Ngan hang: (néu [o70) TR

So6 tai khoan tién Viét Nam:.................. tai Ngan hang: ...................os

I1. Nhan su cia Van phong dai dién

1. Truong dai dién

Ho va tén: (ghi bang chit in hoa) ............cccoeeeenn.e. Gidi tinh:......cccvveeieenee.
QUOC tICh: Lo e
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H6 chiéu/chimg minh nhan dan SO et

Do: i cap ngay:...thang...... nam........ta0...cccceeceeeeieeeen.

Noi ding ky luu tri (d6i voi nguoi nude ngoai)/noi dang ky ho6 khau thudng tri (d6i véi
NEUOT VICE NAM) ..o e e e eaee s

2.Lao dong lam vi¢c tai Van phong dai dién

- Lao ddng nudc ngoai lam viéc tai Van phong dai dién: (ghi rd ho va tén, gidi tinh, qudc
tich, s6 ho chiéu, ngay va noi cép, chirc danh tai Vin phong dai dién cta timg nguoi);

- Lao dong Viét Nam lam viéc tai Van phong dai dién: (ghi ro ho va tén, gidi tinh, s6
ching minh nhan dan, ngdy va noi cip, chic danh tai Vin phong dai dién cua ting
nguoi)

II1. Ndi dung hoat dong ciia Vin phong dai dién: (ghi cu thé theo Gidy ding ky kinh
doanh / Gidy chirng nhin ding ky hoat dong)

Vin phong dai dién (tén theo Gidy diang ky kinh doanh / Gidy ching nhan dang ky hoat
dong) da lam thu tuc dang tin thong bao hoat dong trén bao (néu tén to bao viet hodc bao
dién tir) sO ra ngay....thang....nam................

Cac tai liéu kém theo:

1. Giéy bién nhan ctia co quan bao viét hoéc’ bao dién tir vé viéc nhan dang thong bao
hoat dong cuia Van phong dai dién hodc cac gidy to khac ching minh viéc da dang bao;

2. Ban sao hop 1¢ Gidy chimg nhan ding ky mau déu cua Vin phong dai dién do co quan
cong an cap;

3. Ban sao hop 1¢ Gidy ding ky mo tai khoan cua Van phong dai dién tai Ngan hang luu
ky dugc phép hoat dong kinh doanh ngoai hoi tai Viét Nam;

4. Ban sao cac tai liéu bao gom: thi thuc nhéap canh, hop. dong lao dong cia Trudng dai
dién; so yéu 1y lich (c6 xac nhan cua dia phuong), hop ddng lao dong cua lao dong Viét

Nam lam vi€c tai Van phong dai dién; ho chiéu, thi thuc nhap canh, Gidy phép lao dong
va hop dong lao dong cia lao dong nudce ngoai lam vige tai Van phong dai dién.

Truéng dai dién
(Ky, dong ddau va ghi ro ho tén)
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Phu luc V
MAU THONG BAO DU KIEN CHAM DUT HOAT PONG CUA VAN PHONG
DAI DIEN
(Ban hanh kém theo Quy ché thanh ldp va hoat dong ciia Vin phong dai dién t6 chirc

kinh doanh chung khodn nwoc ngoai tai Viét Nam)
Pia diém, ngay... thing ...ndm

THONG BAO DU KIEN CHAM DUT HOAT DONG CUA VAN PHONG DAI
DIEN ....ccoevevunee (ghi tén theo Gidy chimg nhdn ding ky hoat dong/ Gidy phép)

Kinh giri: Uy ban Chirng khoan Nha nuéc
Tén to chirc nuwdc ngoai: (ghi bang chir in hoa, tén trén Gidy phép thanh lap/ding ky kinh

Théong bao du kién chAm dirt hoat dong ciia:

Tén Vin phong dai dién: (ghi bang chit in hoa, dam theo tén Van phong dai dién trong Gidy
phép thanh lap/dang ky kinh doanh) ...

Tén giao dich bang tiéng Anh: (ghi bang chit in hoa theo tén giao dich bang tiéng Anh
trong Glay de nghi) .. .

Tén viét tat: (néu co)

Do cap ngay: ..... thang... nim
Thoi han hoat dong: tir ngdy...thang...ndm...dén ngay...thang...ndm.................

Dia chi tru s& Vin phong dai dién (ghi dia diém dat Vin phong dai dién theo Gidy phép
thanh lap/dang ky kinh doanh) ........... ...,

Piénthoai: ... Fax:. o
EMAil: (U CO).. oo e,
Thoi diém du kién chim diet hoat ddng: ngay.......thang.....nAM..........c............
Ly do chim durt hoat dong ....................................................................................

Chung t61 xin cam két vé tinh chinh xéc, trung thuc va hoan toan chiu trach nhiém vé ndi
dung thong bao nay.
Pai dién c6 thim quyén ciia t6 chirc nwée ngoai
(Ky, déng ddu va ghi ré ho tén)’

* Trong truong hop t chirc khong co dau, don phai kém theo vin ban cua co quan co thim quyén noi to
chtre dang ky thanh 18p ching thue chir ky cia ngudi dai dién 6 tham quyen cua t6 chirc nu6e ngoai. Van
ban nay phai dugc hop phap hoa 1anh su va dich ra tieng Viét theo quy dinh.
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Phu luc VI

MAU THONG BAO CHAM DUT HOAT PQONG CUA VAN PHONG PAI
DIEN
(Ban hanh kém theo Quy ché thanh ldp va hoat dong ciia Vin phong dai dién t6 chirc
kinh doanh chung khodn nudc ngoai tai Viét Nam)

THONG BAO CHAM DUT HOAT DPONG CUA VAN PHONG DAI
DIEN....cccccerenene. (ghi tén theo Gidy chirng nhdn ding ky hoat dong/Gidy chirng nhan
dang ky hoat ddng)

Kinh giri: Uy ban Chitng khoin Nha nuéc
1. Tén t6 chiic nudc ngoai: (ghi bang chit in hoa, tén trén Gidy phép thanh lap/dang ky
kinh doanh):.......oooiiiiiii
Tén t6 chiic nudc ngoai VIGE AL (NEU €O
Qudc tich clia td Chlc NUEGC NEOAT:........v.eeeeeeeeeeeeeeee oo
Dia chi tru s¢ chinh: (dia chi trén Gidy phép thanh 1ap/dang ky kinh doanh) .........
Glay phép thanh lap (dang ky kinh doanh) so ........................................................

e ol

Xin thong bao da thyc hién diy di viéc thanh toan cac khoin n¢ va hoan thanh cic

nghia vu cé lién quan dén viée chim duirt hoat dfng cuia:

1. Tén Van phong dai dién: (ghi bang chit in hoa, dém theo t€n Van phong dai dién trong
Giay ching nhan dang ky hoat dong/Giay ching nhan dang ky hoat dong)

2. Tén giao dich bang tiéng Anh: (gh1 bang chir in hoa theo tén giao dich bang tiéng
Anh trong G1ay dé nghl) e ettt s es

3. Tén viét tat: (néu co)...
Do cap ngay: ..... thang... ndm..........es

4. Thoi han hoat dong: tir ngay...thang...nam...deén ngay...thang...nam................ ,

5. Dia chi tru s¢ Van phong dai dién (ghi dia diém dat Van phong dai dién theo Giay
chirng nhan dang ky hoat d0ng) ........... cvieiiiii e

6. Diénthoai:.........coooiiiiiiii Fax: oo,

7o Email: oo e (néu co)
Chung t61 xin cam két vé tinh chinh xac, trung thyc va hoan toan chiu trach nhiém vé nodi
dung thong bao nay.
Pai dién c6 tham quyén cia to chirc nwdc ngoai
(Ky, déng ddu va ghi ré ho tén)’

> Trong trudng hop t6 chirc nudc ngoai khong co dau, don phai kém theo van ban cia co quan co tham
quyén noi t6 chirc d6 dang ky thanh 1ap ching thuc chit ky cia ngudi dai dién co thim quyén cua tb chic
nudc ngoai. Vin ban nay phai dugc hop phap hod lanh sy va dich ra tiéng Viét theo quy dinh.
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Phu luc VII
MAU BAO CAO TINH HINH HOAT PONG CUA VAN PHONG
DAI DIEN
(Ban hanh kém theo Quy ché thanh Idp va hoat dong ciia Vin phong dai dién 16 chirc

kinh doanh chirng khodn nudc ngoai tai Viét Nam)

(dinh ky hang quy, nam)

Tén Vin phong dai dién CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc lap-Tu do-Hanh phiic
Sb:........ (sb cong vin)
V/v bdo cdo hoat dong ... , ngay........ thang........ nam........
quy ...nam.....

Kinh givi: Uy ban Chirng khoan Nha nuéc
I. Nhan s cia Van phong dai dién (dp dung cho bao cdo hang quy va hang nam)

1. Trudng dai dién

Ho va tén: (ghi bang chit in hoa) ........................... Gidi tinh:.oeoneiiine,
Quoctlch eeeas

H6 chiéu/ chu:ng mmh nhan dan SO e
Do cap ngay:...thang...... nam........ 00 ..o,

Noi dang ky luu tri (461 v6i ngudi nude ngoai)/noi ding ky ho khau thuong tra (d6i voi
NEUOT VIEE NAM) ..ot e

2. Lao dong lam vi¢c tai Van phong dai dién

- Lao ddng nudc ngoai lam viéc tai Van phong dai dién: (ghi rd ho va tén, gidi tinh, qudc
tich, s6 ho chi€u, ngay va noi cap, chirc danh tai Van phong dai dién cua ting nguoi);
- Lao dong Viét Nam lam viéc tai Van phong dai dién: (ghi ro ho va tén, gidi tinh, so
ching minh nhan dan, ngay va noi cap, chitc danh tai Van phong dai dién cua tung
nguoi)

3. Tinh hinh thay d6i nhéan sy trong ky béo céo (bao cdo chi tiét vé):

- Thay d6i Truong dai dién (néu co)

- Thay doi s0 lao dong nudc ngoai lam viée tai Van phong dai dién: (neu co)

- Thay d6i s6 lao dong Viét Nam lam viéc tai Vian phong dai dién: (néu co)

4. Tinh hinh thyc hién ché d6 ddi véi ngudi lao dong lam viée tai Van phong dai dién:

lvong, thuong, bao hiém, cac hoat dong khac...
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I1. Hoat dfng ciia Van phong dai dién (ap dung cho bdo cao hang quy va hang nam)

1.

Tinh hinh hoat dong thyuc té trong ky bao cdo:

STT

Noi dung hoat dong

Doi tac
Viét Nam

Muc tiéu ctia
Du an

Gia trj (USD)

Ky két | Thuec hién

Ghi chi

Xiic tién xay dung cac dy 4n
hgp tac

II

Nghién ctru thi trwong

I

Xiic tién hop dong lién két
cung trng dich vu chirng
khoin cho nha diu tu nwéc
ngoai

v

Xiic tién hop dong lién két
cung tng dich vu chirng
khoan cho nha dau t trong
nudc

Xiic tién hop dong ky giira to
chirc nwéc ngoai va cac to
chirc kinh té trong nuwéc

VI

Cac hoat dong khac cé lién
quan (ghi rd)

(Vin phong dai dién chi bao céo cac ndi dung trong bang trén néu co)

Cac hoat dong khac: quang céo, hoi thao, gidi thiéu vé cac dich vu, san pham tai
chinh.... theo quy dinh cta phéap luat, cadc hoat dong xa hdi (néu c9)..

IILI. Panh gia chung vé tinh hinh hoat ddng trong ky bdo cio clia Vin phong dai
dién va kién nghi, dé xuat:

1. Banh gia chung:

2. Kién nghi, dé xuét:

Chung t61 xin chiu trach nhiém hoan toan vé sy trung thuc, day du va chinh x4c ctia noi
dung bao cao.

Trwoéng dai dién

(Ky, déng ddu va ghi ré ho tén)
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